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Introduction

p— Whether elegant Gantt charts, waterfalls or bar and line charts & with
A1 empower Charts, highly professional PowerPoint charts are created in
no time at all.

Introduction
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1.1 System requirements

In order to use empower Charts your system will need to fulfill the following
requirements:

A Microsoft Windows 8, 8.1 or 10

A Microsoft Office 2013 or 2016, 2019, Office 365 Pro Plusand Enterprise
E3and E5with PowerPoint and Excel installed

A .NET Framework (at least version 4.6.2 is ragred)

A PowerPoint may not be run explicitly as administrator

An installation of empower Charts will require about 70MB of hard drive space.

empower Charts support the following User Interface languages: German,
English, as well as Spanish, énch, Italian, Japanese Dutch, Portuguese, Russian
and Chinese (simplified) via machine translation. The language adapts to the
system language of PowerPoint. In case the required language is not supported
by PowerPoint, the default language is English

1.2 Initial installation

empower Charts can easily be installed by the user.If required, we can also
provide a per machine installation package for software distribution.

1.3 Installation of an update

Updates of empower Charts are initialized via a new installation package, which
we will provide for you. If the installation is executed as part of the
empower® Suite installer with user rights (per user), it is also possible to utilize
an auto-update function. This automatically installs updates to empower® Suite
products in the background.

1.4 User settings

The User Settings are accessed via theMore Button in the empower Charts
menu (Figure 1). This ribbon group can be found on the Insert Ribbon tab and
on the Start or empower Tab.

Installation, updates & trouble shooting

T E “Fa Excel Link -

I;, Mare -

empower Gantt
Chart  Chart (c%; User Settings

EMmpowe f;: Help
=] Feedback
ili  Convert charts (Beta) »

""""""""""""""""""" H About empower charts

Figure 1: User settings viabutton More
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This section allows a user to configure their installation of empower Charts
(Figure 2).

If the corporate design administrator has provided more than one Customizing,
you can set aDefault Customizing from the dropdown menu (1).

In the dropdown menu of Live Update Mode , you can set whether the data
displayed by an empower chart should update automatically, not at all, or if you

prefer to receive an update notification if the underlying data of the chart has

changed (2).

The third dropdown menu allows you to choose if Points or Series should be
selected first (3).

The fourth dropdown menu allows you to set the default region format for your
Gantt chart (4).

More information can be found in Chapter 4 Gantt chart .

Check the Checkbox Preload chart s in case you want to use the Preload-
Function for all your charts per default (5).

More information regarding this function can be found in Chapter 2.2.1 Hit

1.5 FlexCustomizing

In empower Charts a flexible customizing can be activated additionally during

the customizing process. If this function is active, the user has access to a new

flexible customizing that adapts to the current PowerPoint master.

When this customizing is used, colors and fonts of newly inserted or existing
charts adapt to the current PowerPoint master. Also, the use of a very dark
master is possible.

If a customer has several, precisely definedempower Charts customizings and
also uses empowef Sides, empower Charts recognizes the corresponding
PowerPoint master and automatically uses the matching empower Charts
customizing when inserting new charts.

If this function should be activated, please contact the empower Team.

1.6 Troubleshooting

Using the Feedback function, you are able to report undesirable behavior of
empower Charts directly to our support (Figure 3).

After clicking Feedback a new window of your primary email application
(Outlook or Lotus Notes) will open, already addressed to the right recipient. This
email will contain a text file which specifies technical details of the error. Please
add further details in the body of the email, such as what steps you took that led
to the issue with empower Charts.

Installation, updates & trouble shooting

=R User settings X |

User settings

Default customizing

Customizing blue 1.1 (default) v

Live Update Mode
Ask v

Selection

Points first v

Default Gantt region
English (United States) v

/' Preload charts

Figure 2:

User sdtings

"1 Excel Link ~
I}More <

empower Gantt

Chart

Figure 3

Chart F%, User Settings
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IEJ, Feedback I
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Your descriptions as wel!/l as the emailds file attachment wil/l
of the error, analyze the case to conclusively deliver a neafsterm solution.

Please note:

In order to guarantee that all functions of empower Charts work without
restrictions, please ensure that you have formatted your presentations in a
PPT or PPTXfile format.

Installation, updates & trouble shooting
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2.1 Inserting charts

All empower Charts functions are accessed via theHome or Insert tab
in the PowerPoint menu. If you also use empower® Slides you have the
possibility to use empower Charts directly from either the Insert tab or
directly via the empower® Slides ribbon tab. Depending on the empower ® Sides
version, there is either a normal button or a split button on the ribbon. In the
case of a split button, clicking on the lower half of the split button will open the
window with the chart types.

To insert a chart, click onempower Chart and select one of the available chart
types (Figure 4).

If you have previously selected a placeholder on your slide,empower Charts will
insert the selected chart directly into the selected placeholder. To edit the chart
d either its appearance or data d simply select the chart. AnAction Bar will appear
above the chart which will allow you to make the desired changes. Many
formatting can also be done directly in the chart, e.g., coloring elements or
moving data labels.

empower charts

empaowe
Chart
Add new chart
Waterfall e
Waterfall Bar E E
I
ol il Hit
- -——
Bar — =
Line A }s&\/
Rei
Circle O ‘)
Other .’;

Figure 4: empower Chart types

I
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2.2 Editing chart data

2.2.1 Edit Charts

The Preload-Function loads charts as soon as you enter a slide, which
significantly increases the performance around the selection of charts.
Furthermore, charts and their elements already shine at Mouse-Over. This also
speeds up the processing, as the desired element in the chart can be selected
directly. If an element is placed above a chart, the use of it is only possible if the
preload function is deactivated. Otherwise, the element disappears in the layer
behind the chart and can therefore not be used or edited. The preload function
can be deactivated and activated for a single chart via the eye symbol next to
the upper right corner of a chart . Via the user settings, the preload function can
also be switched off all together, but this is not recommended (loss of
performance). (Figure 5).

2.2.2 Embedded Excel table

Similar to editing a standard PowerPoint chart, you can edit the data of the chart
with the aid of an embedded Excel table.

To do so, click on the action point labeled Edit Data in the Action Bar above the
chart (Figure 6). Alternatively, you can also instantly open the Excel table by
performing a double click on the chart in order to edit its contents. The
embedded Excel table will open as you are used to from native PowerPoint
behavior.

This Excel has been enhanced to on the one hand load faster, but also offer easy
access to functions such as the sorting, formatting and transposing of data, as
well as inserting and deleting columns into the table (Figure 7). Position and
sizing of this Excel window will be saved and reapplied when you re-open the
Excel. If you wish to open the standard Excel, you can do so by clicking on the
Excel icon to the top of the window.

Additional information on the characteristics of mekko and waterfall charts and
their mini-Excelis accessible via a Help symballf you click on the Help symbol,
a new separate window opens up. The information can be copied out if needed.
(Figure 8).

You can now edit, add and remove data, as well as select the data rage that is
to be displayed by the chart.

In addition, it is possible to reorder the data displayed in the empower Chart
data rows by row or column of the embedded Excel table. The external Excel
window allows you to manipulate data in multiple ways (Figure 9):

A Reverserows (with formulas) (1)
Reversecolumns (with formulas) (2)
Transposetable (values only) (3)
Sort rows (4)

Sort columns (5)

A
A
A
A

empower charts

420
3%‘ | l

Figure 5: Preload-Function

% Lines ~ | & Datalabels ~ | || Series ~ | €3 Properties ~ | FH Data ~ | B Edit Data

Figure 6: Edit Excel data

H & ®
dRLAES &P EL EEDEAE
Clipboard Insert | Delete  Format Tabla
06 : i
A B C D E
1
2 Series1 100 200 150 200
3 Series2 200 150 200 190

220
200,

Figure 7: Editing data in integrated empower
charts Excel

ABLAEY =T x X ELEEERD

Clipboard Insert | Delete  Format Table "
A2 - e Width

A B C D E

1_
2 \width |

Figure 8: help symbol

00000
= EEEE

Table
Figure 9: Sort data
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By default, the initial sorting option is ascending . Clicking the button, a second
time, will perform the opposite action.

Please note:

Where possible formulas contained in the table are preserved. The options

for 6transposed and O6sortdé will cofhve
values.

During a copy or cut procedure (cell contains a selection frame), an
insertion of cells or columns is not possible.

2.23 External Excel data

Apart from using embedded data, empower Charts also allows you to access
external Excel data sources. In order to do so, click the action pointData and
then on Excel-Link (Figure 10). A new dialog window will open in which you

can either select a local Excel file or choose a file from your SharePoint.

Excelfiles, that are stored in SharePoint or OneDrive but have been as well
synchronized locally can be linked locally. This mode is called the hybrid mode.
It increases the performance of the links and enables relative paths Furthermore,
online available, linked files can also be opened from PowerPoint. In addition,
the Open Link Sources feature is now available for all Excefiles.

If you want to open a local Excel file, selectOpen local file ( Figure 11). Granted

you already have multiple Excel sheet opened, they will be displayed in a list.
From here you can open the table with a single click. If you do not wish to include
currently opened Excel sheets (or do not have any opened) clickon( Br ows e ¢
in the drop-down menu. A Windows Explorer window in which you can select

the desired file.

To open an Excel file from your SharePoint, selectPaste SharePoint URL
(Figure 12). Paste the link to the file into the entry field. To copy the link, simply
click on Open menu to the right of the Excel file (this is the button with three

dots) and copy the link from the menu that has opened, or by clicking on

Copy link . After the insertion, click on the button labelled Open link. A
connection to the selected file will be established. This may take a short period
of time and may also require the entry of your SharePoint credentials.

empower charts

rt any formulas containe

Waterfall Direction
@ Eottom to top
Tep to bottom

#g Excel Link

$08 Properties ~ | FH Data ~ | [ Edit Data

Figure 10: Create Excellink

B Link Excel Table

Datalink to Exce
Link the datasource of the chart with an excel range in a local file or from a SharePoint file

Open local file Paste SharePoint URL
empower Excelxsx
(CA\Users\Katharina\Desktop\empower Exceldsx

Browse

Cancel

Figure 11: Open local file

B Link Bxcel Table

Datalink to Exce
Link the datasource of the chart with an excel range in  local file or from a SharePoint file
Open local file paste SharePoint URL

Instructions

For adding an Excel link referring to an Excel file hosted in SharePoint you need to copy the link to that
file and paste it into the input field above.

To copy the link, please click on the “Open menu” button on the right side of the Excel file in SharePoint
(This button s labeled *.."; the name may differ depending on the SharePaint version). Please copy the
link, depending on the version either directly from the opened menu popup, or by previously clicking the
“Copy link” button.

After inerting the link above, plezse click the “Open link” button. Then, the system will establish a
‘connection to that file and the file will be opened to select 3 data range. This may take 2 short while and
perhaps requires you to enter your SharePoint credentials.

Cancel

Figure 12: Paste SharePoint URL
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MFA (Multifactor Authentication) is also supported in empower Charts. If you
create an Excellink with data from an MFA protected SharePoint location, a login
window for entering your login data opens after selecting and opening the
SharePoint URL(Figure 13).

empower Charts supports both SharePoint as well as files located on OneDrive
or Microsoft Teams. It is recommended that you open the Excel file first, and
then link it to the chart. The hybrid mode makes it possible not only to link files
stored online. This makes it easier to work with locally stored files, as they do not
have to be uploaded to process them as a chart.

As soon as you have opened anExcel sheet it will be positioned to the right of
your PowerPoint window. Now select the data range you wish to include in the
chart; empower Charts automatically recognizes data that is to be selected. Use
the cursor to adapt the selection if required. A window opens in the Excel sheet
which displays the selected range; a click on OK will confirm your selection
(Figure 14).

You can not only select an entire range, but also connect partial areas with each
other (Figure 15). By that you can exclude certain columns from the source file
from integration in charts. To do this, use your cursor to select arange, then hold
down Ctrl and select another range. You confirm your selection by clicking on
OK.

Once you have selected the desired data range, you have the option to have the
chart display the data by Series or Column.You have additional options once
you have selected the required data range.

To link the chart with the Excel table, click on OK again (Figure 16). The data of
the Excel sheet should now be displayed by the chart.

empower charts

B5 Microsoft
Signin

|E|‘1a\\ phone, or Skype

Can't access your account?

Figure 13: Entering login data

A B c D E F

1
1
2 ! | B C D |
3 Point 1 10 20 60 30!
4| Point 2 20 a0 120 60!
5| Point 3 30 60 180 50!
6 Point 4 40 80 240 120}
7 iPoint 5. 50 100 300 1501
8
]
| Select data range ? X

10|
1 Please select the data range (incl. row- and column headers):
12| sEs2:5Fs7|
= Cancel
14|

Figure 14: Selecting data range in Excelsource
file

A B c D E F
1
2 I I B Ec D i
3 Point 1 10 200 60! 30!
4 | Point 2 20 40! 120 60]
5 | Point 3 30 50! 180 E
6 Point 4 40 80 240 120}
7 iPoint 5 50 100} 300 150}
8
9 | Select dats range 7 X
10
1] Please select the data range (incl. row- and column headers}:
12| $B$2:5DST;5FS2SFST
:i— Cancel

=] Link Excel Table

€ can be stored in the file system or in Sharepoint/Onedfive. Make sure to also link row

oK Cancel

Figure 16: Setup of ExcetLink
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The desired range in the Exceltable can also be copied using the keyboard
shortcut Ctrl C and added to a native PowerPoint chart using Ctrl V. A window
will appear where you can confirm that the previously native PowerPoint chart
will be converted to an empower Chart and the copied data area will be applied
(Figure 17). If the selected chart is already anempower Chart, the Copy & Paste
function can be used as well. Areas copied by keyboard shortcut can also be
copied to a table. For all variants, the Excellink is created automatically.

If you are unsure which areas of an Excel table have a link, you can select the
option Highli ght linked ranges in the ribbon under insert in the part
empower Charts. This function highlights the linked range in the Exceltable via
a dashed border. Clicking on the border of this area opens a new window called
Link indicators . This shows where the present Excel table is linkedFigure 18).
However, it is important that both linked files, the Excel file and the PowerPoint
file, must be saved. If a link has been made and the files have been saved, the
highlight function can be used by clicking Refresh.

Links to shapes can be establishedas well. To do this, insert the desired shapes
into your presentation. Then you can select the desired cells in the Excelable to
link to the presentation. These cells canthen be copied to the shapes using
Ctrl Cand Ctrl V. Once you have inserted the desired cells, it is possible to create
ExcetLinks by clicking on the button next to it (Figure 19). This process creates
multiple links at the same time and each shapegets its own link. This function
can also be used if the fields selected in the Excel table contain textonly.

Alternatively, ExcelLinks can also be created directly from Excel. To do sothere
are ribbon buttons in Excel on the Insert tab (Figure 20). It can be both a new
and an existing PPT target object linked. Native PPT charts can also serve as a
target and are directly targeted when linked converted.

empower charts

Do you want to convert the native PPT chart into an empower® chart and
create an Excel-Link?

Figure 17: Link through shortcut

& e ol evies

|
| CoUsemVersDeskiog Presentston [utcsel ppx 2 “Hheleniss 08
|

Figure 18: Link indicators

>

Figure 19: ExcetLink at shape

o o
Q| B @ |k
3D

Maps PivotChart Link to Link to
- - new chart existing object

= Pty

Link new chart in PFT
Waterfall P I I I

Waterfall Bar

T
Column b Wil W

Bar

Line

Melkko

Circle O ‘,

Gantt

Other

Figure 20: Create link in Excel
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To create a link to a PPT object, simply clickLink to existing o bject and select
the desired object in PowerPoint (Figure 21).

empower automatically recognizes whether a chart or only a table or text can be
linked based on the data selection in the Excel file.

More information can be found in Chapter 2.2.4 Additional Excel -Link

If you have linked a data chart to an Exceltable object via an Excellink, the

linked data range and thus also the chart automatically grow and shrink when

the linked Exceltable becomes larger or smaller. If rows/columns are hidden in

linked Excel files, they are transferred hidden to PPT. Thus, this data is still
available when breaking a link.

2.24  Additional ExcelLink Options

With the help of empower Charts, in addition to data charts, tables and text
boxes canbe linked to Excelfiles. This allows you to link entire reports to Excel
files. In principle, the same procedure is followed as with data charts.

To link a table to an Excel file, you can create similar to data chartsa link between
your PowerPoint table and an Excel file using Excel-Link and then
Create Excel-Link (Figure 22).

Here, as with charts, a new window will open where youcan open an Excel file
(local or on a network drive) or from an Excel file from your SharePointOneDrive
(Figure 23).

Here you can also connect partial areasand exclude certain columns. Files with
merged cells can be openedand linked as well.

More information can be found in Chapter 2.2.3 External Excel data .

empower charts

dolor 5it amet, conzectetuer adipiscing &lit.

By CreateLink ¢ Cancel PNGUE Massa Fusce posuere, magna sed
; 5 s lectus malesuada libero, sit amet

H
commodo magna eros quis urna
h
H
H
{
H

Figure 21: Link to PPT object
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07 Excel-Link Manager
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Figure 22: Create ExcelLink

=8 Link Excel Table

Datalink to Excel
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and column headers for the data!

Open local file Paste SharePoint URL

~ Browse

Figure 23: Select file
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When linking tables, formatting (text color, cell fill color) can optionally be
adopted. To do this, you can simply right -click or click on the Create Excel-Link
(table) option via Excel-Link. Once the file is linked, you can copy the colors
from Excel(Figure 24).

Please note:
For tables, the data range should always be adjusted to the set of
Excelcells, but there is no automatic adjustment of column widths.

In addition to tables, you also have the option of linking any text boxes as well
as individual words or text passages with Excel files.

To do this, you can use the same procedure as for tables, such asinking a title
placeholder to an Excel cell.

To link individual words or longer text passages, you can select the desired area
and click on Create Excel-Link (text) or via Excel-Link (Figure 25).

Linked shapes tables and texts have hover iconson the right side to update the
object, edit the link, open the source, and delete the link (Figure 26).

In the Excel-Link Manager , you can define the desired decimal separator and the
thousands separator when linking tables and texts. To do this, you can simply click
on the Excel-Link Manager and use the Configure Separators to change the
separators by clicking on Manual so that they are displayed differently from the
Excel table(Figure 27). If these are set to Automatic , the settings are taken from
Excel.

empower charts

¥ Link Excel range: [=

Urkt 1020 Exce! range. The Excel i can be stared i the fle system or in SnareRort/CneDrive. Male sune 103150 ik row
and coluemn heacers for the catat An Excel ik can ai50 be created from within Exce.

Excel file
Tebelleslss &

Excel range:
=Sheel ISASASCSS &

I s Excel clors - - I

Refresh data automatically on open (I

Use relative path O

oK Caneel

Figure 24: Maintain colors from Excel
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&

A Format Text Effects...
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iaecenas porttitor congue m T New Comment ed
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Figure 25: Link text
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Figure 26: Hover icons
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The Excel links have to be refreshed in order for the changes to
take effect.

0K Cancel

Figure 27: Configure Separators




uh
empower "charts

2.25

If you have linked a chart with an external source of data you have the ability to
set the chart to update its data once its presentation is opened (locally or from
empower). Toggle the switch Refresh data automatically on open  to either Yes
or No accordingly (Figure 28).

Automatic data refresh after opening

2.2.6

If you have linked a chart with an external data source you can set to use
Relative Paths (Figure 29). Instead of using an invariable path this setting will
allow use of a relative path of the respective PowerPoint and Excel file. If you
wish to send a PowerPoint or Excel file (the charts in the PPT are linked with the
Excel file) as an email attachment, heir recipient is able to save these files to
their local hard drive. Even though the connection to the chart refers to a path
that is inaccessible to this recipient, a link to the Excel data can be established
via the relative path, provided the files are saved in a similar fashion. If, for
example, the original files have been placed in the same folder, it is necessary
that these files are also placed in the same folder when saved locally.

Using relative paths

Please note:
If you activate the function to use Relative pathsyou are required to ensure
that the path of the Excel file does not change.

-

2.2.7

If you use multiple ExcetLinks in your presentation, you can click on Excel-Link
and the Excel-Link Manager in order to manage all links (Figure 30). This
button is located on the top right of the empower Charts section. ExcetLinks can
be highlighted here as well. There is a new window opening up, when hovering
through the Icons in the Excel-Link Manager.

ExcetLink Manager

As soon as you have opened the ExcelLink manager, you will see an overview
of all Excel files that are linked to elements in your presentation (Figure 31). On
the left is listed, on which slide the linked element is located. In addition, the

linked element is highlighted on the respective slide. The save locatbn of the

Excel file is also specified, which you can open by simply clicking on the path. If
you select multiple items, you are able to update all elements at once or delete

their connection.
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Figure 28: Data refresh settings
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Figure 30: Open ExcetLink Manager

Figure 31: ExcelLink Manager



















































































































